Steven Richards
23 Main Street

Bend, OR  97701

541-123-4567

emailaddress@someplace.com
Objective:  Senior position in credit management

Summary

· Eighteen years experience in secured, open account, and lease financing
· Expertise spans all facets of credit management within a major corporation

· Team player with ability to make sound business decisions in stressful environments

Professional Experience

Senior Portfolio Administrator
Brothers Leasing Corporation, Portland, OR




20XX-present

Former national equipment leasing company; Administered all credit and collection activity involving a $15 million runoff portfolio

· Consistently maintained collections within company standards

· Met or exceeded all personal/company goals established

Regional Credit Manager

Miracle Leasing Corporation, Eugene, OR




20XX-20XX
National equipment leasing company; Managed a credit team that processed $34 million business, including investigation, financial analysis, and documentation

· Trained financial and credit analysts in company policy, which created uniformity in credit approval throughout organization

· Sound decision making allowed for 15-20% higher volume and lower delinquency rate of all regional teams

· Credit authority increased from $35,000 to $100,000 within one year

West Coast Credit Manager

Kinny (Division of George-Winters), Eugene, OR




20XX-20XX
National manufacturer of steel rolling doors for commercial use and wood doors for residential housing; Managed all credit and collection activity involving $2 million accounts receivable portfolio in eight western states

· At critical point, assumed position of General Credit Manager at national headquarters

· Lowered days sales outstanding from 63 to 47 days

· Created new credit function for west coast under new decentralized structure

Education

A.A.S., Business, Central Oregon Community College, Bend, OR
